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ORDINANCE 16-01-02

AN ORDINANCE CODIFYING THE VILLAGE’S FISCAL POLICY
AND ELIMINATING THE APPOINTED POSITION OF COMPTROLLER

WHEREAS, The Village has long had two appointed positions in the Antioch Municipal Code
designating financial officers, namely the Treasurer (Section 1-5-3) and the Comptroller (Section
1-5-5), and

WHEREAS, the Village Board has recently adopted a comprehensive fiscal policy by
resolution, with the intention of codifying the same to ensure greater permanence of the sound
fiscal measures contained therein, and

WHEREAS, the actual practice of the Village in recent years has been to have an appointed
Treasurer who also serves as the non-appointed Finance Director and not to have a Comptroller
whose duties would be duplicative, and

WHEREAS, the establishment and maintenance of sound fiscal policies is among the most
important duties of the Mayor and Board of Trustees of any municipality, and

WHEREAS, it is the intention of the corporate authorities of this Village to exercise the best
management practices possible respecting all fiscal controls, management and oversight so as to
protect the public’s money to the maximum extent possible,

NOW THEREFORE, BE IT ORDAINED by the Village of Antioch, Lake County, Illinois, as
follows:

SECTION ONE: Section 1-5-3 of the Antioch Municipal Code is hereby amended and it
shall hereafter read as follows (additions underlined, deletions stricken):

1-5-3: VILLAGE TREASURER:

A. Bond: Before entering upon the duties of his office, the village treasurer shall execute a
bond in an amount and with any sureties as may be required by state law and
conditioned upon the faithful performance of the duties of his office

B. General Duties:

1. Required Duties: The village treasurer shall perform such duties as may be prescribed of
him by statute or by ordinance. He shall receive all money paid in to the village, either
directly from the person paying the money or from the hands of such other officer as may
receive it, and he shall pay out money only on vouchers or order properly signed by the
village-clerk-and-the-mayor any two of the following persons: the village administrator, the
village clerk, the village treasurer and/or the mayor.




2. Deposﬂ Of Funds He shaII deposit the vrllage funds in such depositories as are seleeted

de5|qnated in the Vrllaqe S Frscal Pollcv Manual established and marntarned pursuant to .
section 1-8-10 of this Code.

3. Reports The treasurer shall make menthb,Lreperts—te—ttwuage-b&ard—ef—trustees—shewng

- such reports as are requwed or suqqested bv

: rheilag ling fiseal
the Village’s Fiscal Policy Manual, established and maintained pursuant to section 1-8-10 of
this Code.

C. Records:

1. Accounting Practices And Records: {a-the-mannerrequired-by-the-village-board-of trustees;
the—treaeurer—shau The Treasurer shall keep such books and accounts as may be requrred

bv the Vlllaqe S Flscal Pollcv Manual
established and maintained pursuant to section 1-8-10 of this Code.

2. Register Of Warrants: The treasurer shall keep a register of all warrants, bonds or orders
issued by the village, filed with him or paid by him, and all vouchers, as is required by
statute; such bonds, warrants and vouchers to be registered when countersigned.

D. Special Assessments:

2. Interest:

a. Interest accruing upon the deposit of money derived from special assessments shall be
credited to and paid to the village and shall be kept separate and apart from all other funds
and shall be known as the special assessment interest fund.

b. Such interest shall first be used in retiring outstanding special assessment vouchers and
bonds that are delinquent by reason of any deficiency in the funds out of which said
vouchers or bonds are to be paid, in the order in which they were issued both as to the
particular special assessments and also as to the particular vouchers or bonds of said
special assessments; however, they shall be paid as presented as hereinafter set forth; after
the payment of all said delinquent vouchers and bonds the balance of said interest shall be



used for the payment of assessments on account of public benefits in the order in which said
assessments were levied.

E. Disbursement Of Interest Monies: The village treasurer shall:

. Maintain an index of all the vouchers and bonds that are delinquent by reason of any
deficiency in the funds out of which said vouchers or bonds are to be paid which were
presented to him and are unpaid during the fiscal year which shall contain an accurate
description of said vouchers and bonds and the names and addresses of the persons who
presented them.

. On March 1 each year and within thirty (30) days thereafter redeem the said outstanding
vouchers and bonds with the said interest money in the order in which they were issued both
as to the particular special assessments and also as to the particular vouchers and bonds of
said special assessments. In case the said fund shall be insufficient to pay all of the said
outstanding vouchers and bonds in any one year, the names and addresses of the owners
of the said unpaid vouchers or bonds shall be carried over into the succeeding years until
they are paid. After the payment of all said delinquent vouchers and bonds, the balance of
said interest shall be paid by the village treasurer for the payment of assessments on
account of public benefits in the order in which said assessments were levied.

SECTION TWO:  Section 1-5-5 of the Antioch Municipal Code is hereby repealed and the
office of Comptroller is hereby abolished.

SECTION THREE: A new Section 1-8-10 of the Antioch Municipal Code is hereby added and
it shall hereafter read as follows:

1-8-10 FISCAL POLICY MANUAL. There is hereby adopted by reference, as if fully set out
herein, the "Village of Antioch Fiscal Policy Manual initially adopted by Resolution 15-67
on August 3, 2015 (hereinafter "manual").

B. The village board, upon a 2/3 vote in favor of an amendatory ordinance, reserves the
right, from time to time, to revise, add to, supplement or discontinue any of the policies,
rules or requirements described in the manual.

C. The Fiscal Policy Manual is intended to be the final statement of the intent of the village
board on the matters set forth therein. Anything requiring a variance from the
procedures and policies set forth in that manual must be brought before the board for
specific approval in the form of a resolution.

D. The mayor, village administrator and particularly the treasurer / chief financial officer shall
be responsible for overseeing the enforcement of the policies contained within the
manual, and for the direction of the activities of all employees involved in any aspect
relative to the same. If an issue arises in the meaning and interpretation of a term within
the manual, the question shall first be brought to the village administrator. If the
administrator is comfortable with issuing an opinion, his or her interpretation of any



provision of the manual shall be final. If he or she is not comfortable in any respect, the
matter shall be referred to the village board for discussion and decision.

SECTION FOUR: Chapter 1-7 of the Antioch Municipal Code is hereby amended and it shall
hereafter read as follows (additions underlined, deletions stricken)

1-7-1: COMPETITIVE BIDDING:

Repealed. Please refer to the Fiscal Policy Manual adopted at Section 1-8-10 of this Code

1-7-2: GENERAL PROCEDURES:




Repealed. Please refer to the Fiscal Policy Manual adopted at Section 1-8-10 of this Code

1-7-3: BIDDERS IN DEFAULT TO VILLAGE:

The village shall not accept the bid of a contractor who is in default on the payment of taxes,
licenses or other money due the village.

1-7-4: AWARD OF CONTRACTS: 1=




Repealed. Please refer to the Fiscal Policy Manual adopted at Section 1-8-10 of this Code

1-7-5: OPEN MARKET PROCEDURES:

Repealed. Please refer to the Fiscal Policy Manual adopted at Section 1-8-10 of this Code

1-7-6: EXEMPT SERVICES:

A. Professional Services: All contracts for professional services, including, but not limited to,
attorneys, engineers, real estate appraisers and architects, and any other profession whose
ethical code involved prohibits or discourages involvement in normal bidding procedures, may
be entered into by the village without observing the bidding procedures prescribed by this
chapter or by the Fiscal Policy Manual adopted at Section 1-8-10 of this Code for the award of
formal contracts.

B. Employment Contracts: Regular employment contracts in the municipal service shall likewise be
exempt from the provisions of this chapter or the provisions of the Fiscal Policy Manual adopted
at Section 1-8-10 of this Code.

1-7-7: EMERGENCY PURCHASES:

In case of an apparent emergency that requires immediate work or purchase of supplies, materials
or services, the village board shall be empowered to secure, by open market procedure as herein
set forth, at the lowest obtainable price, any work, supplies, materials or services regardless of the
amount of the expenditure. A finding of such an emergency shall be made in an affirmative vote of
at least two-thirds (?/s) of the village board at the time of such emergency contract or no later than
the first regular village board meeting thereafter.

1-7-8: COOPERATIVE PURCHASING:

The village shall have the authority to join with other units of government in cooperative purchasing
plans when the best interests of the village would be served thereby.



SECTION FIVE: This Ordinance shall be in full force and effect from and after its passage,
approval and publication as required by law.

PASSED BY THE BOARD OF TRUSTEES OF THE VILLAGE OF ANTIOCH, ILLINOIS,
ON THIS 18™ DAY OF JANUARY, 2016.

ATTEST:

P -

NCE M. KANSON, MAYOR

%‘Mc‘fm

LORI K. FOLBRICK, VILLAGE CLERK //
L

i




STATE OF ILLINOIS )
) sS
COUNTY OF LAKE )

CERTIFICATE

[, Lori K. Folbrick, certify that | am the duly appointed Municipal Clerk of the

Village of Antioch, Lake County, Illinois.

| certify that on January 18, 2016, the Corporate Authorities of such
municipality passed and approved Ordinance No. 16-01-02, entitled “AN ORDINANCE
CODIFYING THE VILLAGE’S FISCAL POLICY AND ELIMINATING THE APPOINTED
POSITION OF COMPTROLLER” which provided by its terms that it should be published

in pamphlet form.

The pamphlet form of Ordinance No. 16-01-02, including the Ordinance and
cover sheet thereof, was prepared, and a copy of such Ordinance was posted in the
municipal building, commencing on January 21, 2016 and continuing for at least ten
days thereafter. Copies of such Ordinance were also available for public inspection

upon request in the office of the Municipal Clerk.

DATED at Antioch, Illinois, this 21t day of January, 2016

Lori K. Folbrick, RMC/CMC
Village Clerk




